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“IDEA” for a new course

Does COPH need this course?

A

e Check the COPH course catalog at
https://secure.uams.edu/cophstudent/courses.aspx
e Discuss the idea with your department chair and program director

v
No: there is no need Yes: there is an unmet need

A 4

Check the dates on the Office of University Registrar (OUR)
calendar and ASC calendar

STOP

e Plan the time of your submission with your ASC
representative

v

Complete 2 forms found at:
http://publichealth.uams.edu/faculty/resources/academic/

1. Forms: Course Syllabus Template
Pay special attention to:
e Course competencies (see Teaching: Competency Tracking
System)
e Assignments and Grading
2. Teaching: OUR Academic Catalog New/Retired Course Approval Form
Attach a revised Track Planner with changes (in track changes)

Submit the signed form to the Academic Standards Committee (ASC) by the
ASC due date:

e Discuss the proposal with your department’s ASC representative/Get
Department Chair to sign the form under “Other Required Signature”
e Ask your representative to place your proposal on the ASC agenda

Transmit your documents to Denise Hanna at
DBHanna@uams.edu
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