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Applied Practice Experience Manual

The purpose of the Applied Practice Experience (APE) is to provide you with an opportunity to apply, in a practice
setting, the competencies and skills you have acquired through your MPH. The APE consists of 200+ clock-hours of
work with an external employer or institution, under the guidance of a host site preceptor and a faculty advisor. The
work done with and for the APE Preceptor must be both meaningful and beneficial to both the organization and student.
At the conclusion of your APE, you will submit a portfolio of your work for a grade, on a pass/fail basis.

Prerequisites to Registering for Applied Practice Experience

You must have:
A minimum 3.00 GPA (be in good academic standing)
____ Completed the Biology Competency Requirements
- For students enrolled Fall 2024 or later: Completed or concurrently enrolled in PBHL 59931 CPH Exam Prep
Seminar.
- For students enrolled before Fall 2024: Completed at least 5 MPH core courses (15 hours), including the core
course in your chosen concentration area.
_____ Completed at least 2 concentration core courses OR selectives (6 hours).
______Attended an Applied Practice Experience Information Session

Completed Human Subjects Research Determination Form https://clara.uams.edu/clara-webapp/

Completed IRB CITI Training & Printed a Copy of the Certificate (Either Biomedical or Social/Behavioral,

depending on nature of project) https://about.citiprogram.org/

If you have not completed ALL of these requirements you will
NOT be allowed to register for Applied Practice Experience.

Application Deadlines

Your approved paperwork must be received by the Public Health Practice Coordinator
NO LATER THAN 4:30 pm:

e December 10* for the following Spring semester
e May 10*" for the following Summer semester
e July 10% for the following Fall semester

*|f these dates fall on a weekend, materials will be accepted the Monday following the 10t".
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Students are responsible for all activities in the timelines set out below.

Applied Practice Experience Timeline — Fall Semester

Date

Action/Assignment

March-June

(Spring prior to the
Fall semester)

e Students research possible sites and meet with Public Health Practice Coordinator (PHPC)
and APE Faculty Advisor to identify a site.

e Review Applied Practice Experience Guidelines.
e Attend an Applied Practice Experience Information Session.

e Select site. Submit new site form if applicable. Begin work on APE Plan.

June/July

e Meet with site preceptor and faculty advisor to draft a project plan.
e Attend the June Applied Practice Experience Information Session.

e Complete the Biology Competency Requirement.

e Complete Human Subject Research Determination form.

e Complete CITI (IRB) Training.

e Meet with PHPC as necessary to finalize plan.

July

e Deadline for Application: July 10 or next business day

o Approved paperwork due to PHPC no later than 4:30 pm in the Office of Student
Affairs

e Once approved, register for PBHL 59893 in Workday Student.

August/September

e Beginning of Fall Semester
e Students start APE

e Students document work hours on APE activities —a minimum of 200 clock hours for 3-credit
hours.

o Meet with your APE Preceptor and APE Faculty Advisor according to the schedule agreed
upon in your APE Plan.

September/October

e Begin work on your APE portfolio.

e Request that APE Preceptor provide your APE Faculty Advisor with a review of your
performance.

December

e Submit copy of your approved final portfolio to the PHPC and your faculty advisor.

* Failure to complete this approval process by the deadline may delay your Applied Practice Experience, and in turn,

your graduation by one semester.
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Students are responsible for all activities in the timelines set out below.

Applied Practice Experience Timeline - Spring Semester

Date

Action/Assignment

June

e Attend an Applied Practice Experience Information Session

August—October

(Fall prior to the
Spring semester)

e Students research possible sites and meet with Public Health Practice Coordinator (PHPC)
and APE Faculty Advisor to identify a site.

e Review Applied Practice Experience Guidelines.

e Select site. Begin work on APE Plan.

October/November e Meet with site preceptor and faculty advisor to draft a project plan.
e Attend the October Applied Practice Experience Information Session.
e Complete the Biology Competency Requirement.
e Complete Human Subject Research Determination form.
e Complete CITI (IRB) Training.
e Meet with PHPC as necessary to finalize plan.
December e Deadline for Application: December 10 or next business day
o Approved paperwork due to PHPC no later than 4:30 pm in the Office of
Student Affairs
e Once approved, register for PBHL 59893 in Workday Student.
January/February e Beginning of Spring Semester
e Students start APE
e Students document work hours on APE activities —a minimum of 200 clock hours for 3-
credit hours.
e Meet with your Preceptor and APE Faculty Advisor according to the schedule agreed upon
in your APE Plan.
March/April e Begin work on your APE portfolio.
e Request that Applied Practice Preceptor provide your APE Faculty Advisor with a review of
your performance.
May e Submit copy of your approved final portfolio to the PHPC and your faculty advisor.

* Failure to complete this approval process by the deadline may delay your Applied Practice Experience, and in turn,

your graduation by one semester.
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Students are responsible for all activities in the timelines set out below.

Applied Practice Experience Timeline — Summer Semester

Date

Action/Assignment

January — April

(Spring prior to
the Summer
semester)

e Students research possible sites and meet with Public Health Practice Coordinator (PHPC) and
APE Faculty Advisor to identify a site.

e Review Applied Practice Experience Guidelines.

o Select site. Begin work on APE Plan.

March/April

o Meet with site preceptor and faculty advisor to draft a project plan.

e Attend Applied Practice Experience Information Session if missed March date.
e Complete the Biology Competency Requirement.

e Complete Human Subject Research Determination.

e Complete CITI (IRB) Training.

o Meet with PHPC as necessary to finalize plan.

May

e Deadline for Application: May 10 or next business day

o Approved paperwork due to PHPC no later than 4:30 pm in the Office of Student
Affairs.

e Once approved, register for PBHL 59893 in Workday Student.

May-July

e Beginning of Summer Semester
e Students start APE

e Students document work hours on APE activities —a minimum of 200 clock hours for 3-credit
hours.

o Meet with your APE Preceptor and APE Faculty Advisor according to the scheduled agreed
upon in your APE Plan.

June/July

e Begin work on your APE portfolio.

e Request that APE Preceptor provide your APE Faculty Advisor with a review of your
performance.

July

e Submit copy of your approved final portfolio to the PHPC

* Failure to complete this approval process by the deadline may delay your Applied Practice Experience, and in turn,

your graduation by one semester.
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FIRST STEPS - APPLIED PRACTICE EXPERIENCE REGISTRATION FORM

The Applied Practice Experience Registration Form is the cover sheet of your registration packet.
It includes a checklist for APE eligibilities and packet requirements, and spaces for key persons to sign in
approval of your proposed project. You will need to develop your full registration packet (described
below), seek approval from your host site preceptor and your faculty advisor, and then submit the
packet to the PHPC for a final signature. Once all the fields on this form are signed, you can register for
APE (PBHL 59893) in Workday Student just like any other class.

The most current information and documents can be found on the COPH Capstone
Organization on Blackboard Ultra; contact the COPH Public Health Practice Coordinator to be enrolled.
Information and documents are also posted on the UAMS COPH website.

The APE registration process takes several weeks to complete: Start Early!

Again, the Office of Student Affairs (OSA) is here to help you plan and execute your capstone
projects. Please contact the Public Health Practice Coordinator/Project Coordinator or the Associate
Dean of Student Affairs if you need assistance!
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Student Checklist for PBHL 59893: Applied Practice Experience

**Note: Linked documents are also available in the Blackboard organization; contact the PHPC for access.

Before the Applied Practice Experience

Meet with your designated COPH faculty advisor or select another primary faculty member to serve as
your APE Faculty Advisor; discuss career goals and identify potential APE activities and sites.

Select a potential APE Preceptor
«» Alist of preceptors used since Fall 2024 is available on the COPH Capstone Blackboard.
+* There is a master list of sites that have taken students in the past posted on the UAMS
website. Most of these will already have an approved preceptor, which you may use without
any further paperwork.
+* If you wish to work with a site/preceptor that the university has not partnered with in the
past, have them complete a new site request form, and submit the completed form to the
PHPC for approval. The only requirements by policy for new preceptors is that they must
either:
o Have a master’s-level degree and 3 years of professional experience or
o Have a bachelor’s-level degree and 5 years of professional experience.

% If you are employed, you may do a project with your current employer, however the project
must be unrelated to your typical work duties and beyond the scope of your position.
Further, it must be taken on in addition to your usual hours/schedule; you cannot count
hours worked in your usual role as hours spent on your APE project.

+» If you are having trouble connecting with a preceptor, consult your faculty advisor, the
PHPC, and the Associate Dean for Student Affairs ASAP.

Note on UAMS as APE Site: If you wish to have your APE within UAMS or another University setting, your
activities must include community engagement and must be of significant value to an external
partner(s). Doing your project within the COPH is discouraged, but allowable if the project is sufficiently
community or outreach focused. UAMS-affiliated clinical settings are acceptable APE sites.

Contact the Preceptor at your chosen site
Meet with your Preceptor and work together to identify APE activities that will meet your goals
and contribute to the needs of the APE site. Agree on expected work days and times, and inform
Preceptors as early as possible of any planned vacation or leave times.

Create an APE Plan
Use the template posted in the Blackboard and on the UAMS Website. A copy is also included at
the bottom of this document. The participation of your APE Faculty Advisor and Preceptor in the
creation of the plan is vital; please consult them throughout, not just at the end.

Review your plan

Go over your plan with your APE Faculty Advisor and your APE Preceptor and have them sign the
registration form in approval.

Complete the Human Subjects Research (HSR) CITI Training (Includes HIPPA Training as of Spring ‘25)
Regardless of whether your project is research-oriented or not, you must submit your plan for
IRB review, and thus must complete a required human subjects research CITI training.
Determine with your APE Faculty Advisor which human subjects training is most appropriate for
your project: biomedical or social/behavioral. Visit https://about.citiprogram.org/, affiliate your
account with UAMS, and follow the prompts to be enrolled in the appropriate training.
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Submit your APE plan for Institutional Review Board (IRB) review
Submit your final project plan through UAMS CLARA. Depending on the nature of your project,
this review can take weeks, so plan ahead! On CLARA, list yourself as the project Pl and your APE
Faculty Advisor as sub-investigator or support staff (key personnel). You MUST have completed
CITI trainings prior to IRB review. If IRB review is initiated but not complete by the APE
application due date, the project plan must provide documentation that the plan was submitted
for IRB review. Provide the PHPC with documentation of approval once obtained.

Obtain Human Subjects Research Determination Form (and an IRB approval certificate, if applicable)
Include an HSR determination letter from the IRB in your registration packet.

Register for APE in Workday Student
Submit your full APE registration packet to the PHPC for final approval. Once the PHPC has
signed, you may register for PBHL 59893 for the requested semester. Register for the section
with your faculty advisor as the instructor. You are not registered for APE until all required
documentation has been approved by the Public Health Practice Coordinator and you have
registered for the course PBHL 59893: Applied Practice Experience in Workday Student.

During the Applied Practice Experience

Perform APE Activities
Begin working as outlined in your plan and according to the timeline agreed upon by you and
your APE Preceptor. Inform your APE Faculty Advisor and the PHPC of major deviations from
your approved plan.

Use the APE Site Timesheet template to document hours worked
Keep careful track of your hours worked. You and your APE Preceptor must sign to validate
these hours. Remember to count hours spent working on your APE portfolio separately from
hours spent working on APE Site Activities. i.e. You cannot claim hours spent at home working
on your portfolio towards your 200-hour minimum. If the applicability of your hours is unclear,
please contact the PHPC or the AD for Student Affairs for clarification.

If you need more time
Notify your APE Preceptor and APE Faculty Advisor immediately if you decide that you will be
unable to complete the agreed-upon tasks in one semester. You and your APE Preceptor and
APE Faculty Advisor may agree on modifying the required APE tasks or your project timeline, as
appropriate. APE projects may be extended by one semester but cannot exceed two consecutive
semesters. You must pay the tuition for APE (PBHL 59893, 3 credit hours) again if your project is
extended to a second semester. You have a maximum of two consecutive semesters to
complete your project, i.e. you may only request one extension.

Begin developing your Applied Practice Experience Portfolio
Include all deliverables as described in your APE Plan.

At the End of the Applied Practice Experience

Complete a site preceptor evaluation form
Include this in your final portfolio submission. These are not shared with your preceptor and
are for college evaluation purposes only. Do not include a copy in the portfolio you share with
your preceptor.
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Have your site preceptor complete a student evaluation form
Include in your final portfolio submission. This is meant for you to see as professional feedback,
make sure your preceptor is aware of this.

Have your site preceptor review and sign your final timesheet
Include in your final portfolio submission.

Include final copies of at least two information products
These must be the products described in your APE plan.

Provide a copy of your APE final portfolio to your faculty advisor...
and send a copy to your site preceptor (minus your evaluation of them) for approval. Once
approved by both, submit a sighed copy to the PHPC through the COPH Capstone Blackboard
organization. This is the copy that will be graded.

Evaluating and Grading Student Performance

APE is graded on a Pass/Fail basis based on three factors:
1. The student must receive an average rating of “Good” (3.0 or higher) on the host site preceptor evaluation
form.
2. The APE Faculty Advisor’s evaluation of the products included in the final APE portfolio.

3. Documentation of a minimum of 200 clock-hours worked with the host site, signed by the site preceptor.
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Applied Practice Experience Plan Template

Student’s Name:

Concentration Department:
Site Setting:
Semester/Year:
Applied Practice Experience Site Preceptor:

Applied Practice Experience Faculty Advisor:

Title of Applied Practice Experience:

Public Health Issue to be Addressed:
(1-2 sentences.)

Project description:

(Clearly state the purpose of your project, a description of your portfolio products, how those products
assess the specific competencies chosen, and how your project will be of service to the organization. At
least 2 paragraphs.)
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Proposed Portfolio Deliverables and Associated Competencies
(Identify at least 2 products, and list at least 5 competencies total, across all products. You must include at
least 3 MPH foundational competencies and at least 2 concentration competencies. Concentration
competencies can be found at the bottom of your concentration’s course planner.)

Specific portfolio product(s) Competencies addressed by portfolio products
1. [product 1] 1. [foundational competency 1]
[product 2] 2. [foundational competency 2]
3. [foundational competency 3]
4. [concentration competency 1]
5. [concentration competency 2]
Specific portfolio product(s) Competencies addressed by portfolio products
1. Policy analysis; strategy analysis 1. 4. Interpret the results of data analysis for

public health research, policy or practice
2. PowerPoint presentation of process &
deliverables to preceptor and staff 2. 5. Compare the organization, structure and
function of health care, public health and
regulatory systems across national and
international settings

3. 15. Evaluate policies for their impact on public
health and health equity

4. HPM conc comp 2: Analyze the ethical
assumptions and components underlying
health policy decisions

5. HPM conc comp 4: Present a strategy for
addressing a health policy challenge, including

the likely impact on efficiency, quality,
effectiveness, costs, and equity

Example — Delete for submission
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Service to the Applied Practice Experience Preceptor Site:

(Reiterate/summarize in a narrative format your activities [listed above] to enumerate the service(s) you are
providing to the APE site; and conclude with the identification of proficiency related to selected foundational
and concentration track competencies)

Proposed Frequency of Meetings with Preceptor and Advisor:

(At least 1-2 sentences. Please schedule at least 3 meetings over the course of the project.)

Timeline of Project:

(Provide a timeline showing the expected completion dates of the various activities. If you require early
initiation in accumulating the 200 clocked hours, provide a section describing why that is necessary.)

College of Public Health Honor Code: (verbatim)

| agree to abide by and maintain the guidelines and principles set forth in the UAMS College of Public
Health Honor Code of Academic Integrity in order to preserve and embody high standards of personal and
professional honesty.

Statement of IRB Status: (verbatim)

IRB review exemption is needed if germane to this project. | have completed both IRB and HIPPA Research
trainings. | have received my CLARA password and will submit my plan under the direction of my APE
Faculty Advisor. | have also attached a copy of my Human Subject Research Determination documentation
as proof of exemption.

End Products Statement: (verbatim)

| will submit documentation of my Applied Practice Experience hours signed for verification by my APE
Preceptor(s). In addition, | will prepare a portfolio consisting of at least two work products to be
submitted to the APE Faculty Advisor for grading.

Student’s Signature: Date:
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