University of Arkansas for Medical Sciences
Fay W. Boozman College of Public Health
MPH Integrative Learning Experience (ILE)

Registering for the ILE requires an application to be submitted to the Office of Student Affairs (OSA). The
best place to look for registration documents and instructions is in the COPH Capstone Projects Blackboard
Organization; contact the COPH Public Health Practice Coordinator (PHPC) to be added.

The Office of Student Affairs (OSA) is here to help you plan and execute your capstone projects. Please
contact the Public Health Practice Coordinator/Project Coordinator or the Associate Dean of Student Affairs
if you need assistance!

Basic Registration Eligibilities:

e Do you have at least a 3.0 GPA? Yes No

e Have you completed ALL six MPH Core Courses? Yes No

e Have you completed at least 9 hours of concentration coursework? Yes No

e (If enrolled before Fall 2024) Have you taken or are you concurrently enrolled in PBHL
59901 ILE Seminar? Yes No

e Have you completed PBHL 59893 Applied Practice Experience? Yes No

e Have you attended an ILE info session? Yes No

e Have you submitted a Human Subjects Research Determination form? Yes No

e Have you completed the IRB CITI training? (Either Biomedical or Social/Behavior depending
on project; https://about.citiprogram.org/) Yes No

If you have not completed ALL of these requirements you will
NOT be allowed to register for Integrative Learning Experience.

Application Deadlines
Your approved paperwork must be received by the Public Health Practice Coordinator
NO LATER THAN 4:30 pm:

e December 10" for the following Spring semester
e May 10* for the following Summer semester
e July 10™ for the following Fall semester

*|f these dates fall on a weekend, materials will be accepted the Monday following the 10%.
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Introduction

The Integrative Learning Experience (ILE) is a required experiential learning course meant to be
taken at the end of the MPH programs, consisting of an extensive writing project performed under the
supervision of a faculty committee. The ILE requires students to integrate the knowledge gained into a
capstone project and demonstrate the skills they have acquired through their course work and practical
experience. The ILE demonstrates synthesis of foundational and concentration competencies in a
product that should be appropriate for the student’s educational and professional objectives.

Your final product can take many forms including but not limited to the following: a program
evaluation report, technical report, training manual, policy statement, legislative testimony with
accompanying supporting research, peer reviewed article, white paper, etc. Each student’s integrative
learning experience is overseen by an Integrative Learning Experience Project Advisory Committee
(ILEPAC), made up of faculty chosen by the student from at least two departments.

Key Integrative Learning Experience Policies

Students must complete all MPH core courses (18 hours) and a minimum of nine hours of
specialty coursework prior to beginning the ILE. Students with strong justification may
request to initiate their ILE before meeting these requirements using an “Apply for Early
Initiation” form.

Students must have completed their Applied Practice Experience (APE) prior to initiating
their ILE.

No student who has earned less than a 3.00 GPA in COPH courses may enroll in the ILE.

Students should begin planning and preparing for their ILE project well in advance of registering
for the course. Two months’ advance preparation is ideal.
o Students are encouraged to be creative in proposing an ILE, especially if the proposed
product would meet a need in the community or the setting in which the student has
completed his/her Applied Practice Experience.

Students are required to attend an ILE Information Session provided by the Public Health
Practice Coordinator (PHPC) in the COPH Office of Student Affairs (OSA) prior to registering
for the ILE.

o Itis strongly recommended that the student attend the required information session
one semester before initiating the Integrative Learning Experience. The information
sessions are offered in the fall, spring, and summer semesters; see the COPH
academic calendar for dates and times of upcoming information sessions.

Students will have a maximum of three (3) consecutive semesters to complete their
Integrative Learning Experience project beginning with the first semester in which they
register. Students who require more than one semester to complete their project must
register and pay tuition for PBHL 59932 Integrative Learning Experience Project for each
additional semester. Students do not have to retake PBHL 59901 Integrative Learning
Experience Seminar when extending their projects.

All Integrative Learning Experience Project plans and papers will be made public and
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available (unblinded) in the OSA.

e Students enrolled in the COPH prior to Fall 2024 must take PBHL 59901 Integrative Learning
Experience Seminar before or concurrently with their ILE. The course prepares students for the
National Board of Public Health Examiners’ (NBPHE) Certification in Public Health (CPH) exam,
however taking the exam is not required of students in this enrollment cohort. The COPH will
provide a voucher for a student’s first attempt at the CPH exam if enrolled in PBHL 59901.

o These students may be granted credit for PBHL 59901 Integrative Learning Experience
Seminar by providing proof of passing the NBPHE’s CPH exam, thus demonstrating
competence in MPH core and cross-cutting competencies. The exempted seminar
does not contribute to the minimum 42 hours required to graduate from an MPH
program.

e The ILE is graded on pass/fail basis.

e The ILE cannot be initiated in a summer semester.

Checklist for PBHL 59932 Integrative Learning Experience Project

Before the Integrative Learning Experience

— Attend an Integrative Learning Experience Information Session.

— Assemble your ILE Project Advisory Committee

Select at least two COPH faculty members (one of whom must be a primary faculty
member) to serve as your ILEPAC. It is required that at least two departments are
represented on the ILEPAC. Each member of the ILEPAC must sign your Integrative

Learning Experience registration form. (See description of ILEPAC below for further
details.)

— Create an Integrative Learning Experience Plan with your ILEPAC members.
There is a template at the bottom of this document, on the UAMS Website, and on the
COPH Capstone Projects Blackboard Organization. Participation by the ILEPAC in the
creation of the plan is required.

— If you want to initiate your ILE but have not completed all core courses (18 hours) and/or a
minimum of nine hours of specialty coursework

You must submit a written request for early initiation to the Academic Standards
Committee (ASC). A template is on the UAMS Website and in the Capstone Blackboard.
The ASC will inform you in writing the decision of your early initiation request. The
request must be submitted and determination approved in time to submit all plan
materials by the deadline date in the semester you want to initiate the project.

— Complete the required Human Subjects Protection Training.

In order to submit your ILE plan for review by the Institutional Review Board (IRB),
you must take a required CITI Human Subjects Research training. Your ILEPAC Chair
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will help you determine whether the Biomedical training or Social Behavioral
Research training is appropriate for your project.

— Obtain Institutional Review Board (IRB) review of your ILE Plan.
o All students must complete the human subject research determination form in CLARA.

¢ The IRB will review your plan and provide you with a Human Subjects
Research Determination Letter. Attach this letter to your registration
packet.

e The letter will have one of three outcomes:
¢ Not Human Subjects Research; no further action required.

e Further review required; eligible for expedited review. This
typically takes one or two weeks.

e Further review required; requires full review. This can
potentially take a month or longer.

e If your project requires further IRB review, you will receive a certificate
from the IRB once they are finished. Attach this to your registration packet.

o Itis recommended to submit IRB applications at least two months prior to the start of
the project. If your project is still being reviewed by the ILE registration deadline, you
can still be approved for registration by providing documentation showing your plan
was submitted to the IRB, but you cannot start working on any aspect of the projects
that is subject to IRB scrutiny.

o On the IRB application you will be listed as the primary contact and Principal
Investigator (Pl). Your ILEPAC Chair as key personnel (Sub-investigator or support staff).

— Review your plan with your entire ILEPAC

Make necessary edits, and then obtain all necessary signatures, ideally well in
advance of the registration deadline. Your ILEPAC's signatures on the registration
form indicate their final approval of your project plan. Obtaining them should be
the final step of preparing your registration packet.

— Once reviewed, turn in your MPH Integrative Learning Experience Project Registration Form
and packet to the COPH Registrar and PHPC.

The packet must include the following completed documents:
e Registration form, signed by ILEPAC
e Unofficial transcript
e Integrative Learning Experience Project plan, approved by ILEPAC
¢ Human Subjects Research Determination letter
¢ IRB certificate or documentation of ongoing review

e |f applicable, copies of any policy waivers approved by the Academic
Standards Committee.
Submit your registration packet by:
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e 4:30 PM December 10w (or next business day) for spring registration

e 4:30 PM July 10™ (or next business day) for fall registration

— Register online for PBHL 59932 Integrative Learning Experience Project

**You are not registered for PBHL 59932 Integrative Learning Experience Project until your
complete registration packet has been signed by PHPC. It is the student’s responsibility to submit
the complete registration packet to the PHPC and to register for the course in Workday. Incomplete
portions of the required documentation cannot be accepted by the PHPC.

Integrative Learning Experience Project Plan Checklist (See ILE Plan Template)

— Title
— Description of Integrative Learning Experience Project.

o Inclusion of at least two MPH concentrations in project activities, learning
objectives, and selected competencies is required. The process by which the
student will integrate these public health perspectives into their project activities
must be clearly described. Statements that the student “will use their knowledge
of [names of public health sciences] to complete the project” are insufficient.

o Include a detailed description of the final product to be graded by your ILEPAC.
Your product must demonstrate your ability to integrate knowledge and skills
from multiple public health disciplines.

— Core and specialty competencies. Identify 1 core competency, 1 competency from your
concentration, and 1 from a different concentration.

— Synthesis. Complete the synthesis table by identifying your proposed product and
describing how it synthesizes your identified competencies.

— Timeline. Include a timeline of all project activities. Schedule at least 3 committee meetings in
your plan.

— Final Portfolio Commitment. Include a statement of agreement to submit your product and
a faculty evaluation form for a grade.

— COPH Honor Code. Include a statement of agreement with the COPH Honor Code.

— Statement of IRB status. Include a statement acknowledging IRB review, indicating current
review status, and describing how completion of IRB review is integrated into your plan, if
applicable. Include your CITI certificate and IRB determination letter in compliance with
this statement.

— Signatures. Sign your ILE plan. To verify that your faculty has reviewed your plan, obtain
signatures from your ILEPAC members on your ILE Registration Form.

During the Integrative Learning Experience

— Begin working on project activities
Follow the timeline as outlined in your plan and agreed upon by you and your ILEPAC.

— Meet with your ILEPAC according to the schedule agreed upon in your ILE Plan
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This should include at least three meetings with your full committee during the
semester.

— Notify your ILEPAC immediately if you realize that you will be unable to complete the
project activities according to the planned timeline.

Your project can be extended by two additional semesters maximum.

— Write the Integrative Learning Experience product as described in your plan.
The product must be turned in to your ILEPAC Chair by the end of the semester.

— Request that your ILEPAC Chair complete a Faculty Evaluation form

You are meant to see this evaluation as it is partly meant as feedback to you and as a
means of acquiring a professional reference document from your ILEPAC. Attach the
completed form to your final product; this is your completed ILE Portfolio.

At the End of the Integrative Learning Experience

— Provide your ILEPAC, specialty department chair, and/or PHPC with feedback about your
Integrative Learning Experience Project.

What would have improved your experience? What parts of ILE did you like best?
Worst? Did you receive enough support to be successful?

— Provide a copy of your approved Integrative Learning Experience product and Faculty
Evaluation Form to the PHPC.

The product and/or evaluation form must be signed by your ILEPAC Chair indicating
that it is acceptable in meeting the expectations of the Integrative Learning
Experience Project plan.

Other Miscellaneous Information and Policies

Examples of Appropriate Integrative Learning Experience Project Products

e Manuscript appropriate for submission to a peer-reviewed journal

e Technical report (narrative appropriate for submission by a grantee agency to the funding or
oversight agency)

e Research proposal (narrative appropriate for submission to a granting agency)

e Public policy proposal (e.g., proposal and rationale for a new law or regulatory program to address
a public health problem)

e Educational materials that include substantial original content and address a public health problem
and/or need in the community
Updated April 2025



Other Enrollment Information about the Integrative Learning Experience Project

The APE and ILE may NOT be taken in the same semester unless written approval from the
Academic Standards Committee is obtained.

The subject of your ILE does not have to be related to your APE, however the COPH
encourages you to design projects that are continuous across both experiences.

The ILE is the capstone of the MPH program; circumstances under which it would be
reasonable to complete the ILE before initiating the APE will be rare. Enrolling in the ILE
courses before the APE requires the written approval of the student’s academic advisor,
department chair, and the Associate Dean for Academic Affairs.

Relationship of Course Activities to Student’s Employment

Consistent with Integrative Learning Experience Project Policy:

o “While the learning objectives of the Integrative Learning Experience may closely align with
a student’s area of career direction, it is expected that work performed for credit should
exceed those duties normally performed during the course of regular employment. For this
reason, as a general rule, no credit will be provided for projects contained within the scope
of the student’s current work assignments.”

=  For clarity: You may perform your ILE with your current employer, but it must be
entirely separate from your usual work and taken on in addition to your usual hours.

The requirements of these courses should not be construed to directly or indirectly require a
student to quit or take leave from his/her job.

Students are encouraged (but not required) to get a broad range of experience through their
MPH program and to choose topics outside the usual focus of their employment when
selecting Integrative Learning Experiences.

Integrative Learning Experience Project Advisory Committee Policy

Each student will have an Integrative Learning Experience Advisory Committee (ILEPAC)
comprised of at least two individuals.

o The Advisory Committee chair does not have to be the student’s designated academic
advisor; selection of this individual should be based on the chair’s interest or expertise in
the area of the student’s project. The chair must be primary faculty from within the
student’s MPH concentration.

o The other member(s) of the Advisory Committee will collaborate with the Advisory
Committee chair and the student to guide the Integrative Learning Experience. At least

one must be primary or secondary faculty from a different MPH concentration than the
student’s.

Updated April 2025



Each student is expected to meet with their full Committee at regular intervals throughout the
project period. The frequency of meetings will be determined by the student and their
committee, and must be detailed in the student’s ILE plan. A minimum of 3 in-person meetings is
required during the project period.

Procedures

The student will prepare an Integrative Learning Experience course plan that must be
approved by the student’s course advisor (ILEPAC chair) and committee member. The plan
must be approved prior to initiating Integrative Learning Experience activities.

The Integrative Learning Experience product will be evaluated by the student’s ILEPAC; the
ILEPAC chair has final responsibility for assigning a grade on a pass/fail basis.

Early Initiation of Integrative Learning Experience Project Policy

If a student wants to begin an Integrative Learning Experience Project with less than 27 hours of course
work completed (the 18 hours of MPH core courses + 9 hours of concentration courses) a student must
document that unique and compelling circumstances exist and/or that the student has obtained the
necessary public health experience in other ways. The Academic Standards committee will determine
approval of this request and inform the student of the outcome in writing.

Examples of Unique and Compelling Circumstances:

The potential Integrative Learning Experience is a unique one-time opportunity aligned with
both the academic/professional interest of the student and is combined with the completion of
at least one course of the missing courses in the student's selected degree track.

The student has had a substantive professional career in public health (5 + years) and is
enhancing their professional expertise through academic studies complementary to their
professional career.

The student has no viable pathway to graduation without taking their practice experiences
early, due to external factors beyond the student’s control or responsibility.
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Integrative Learning Experience Plan Template

Student’s Name:

Concentration Department:

Semester/Year:

Integrative Learning Experience Committee Chair:

Integrative Learning Experience Committee Members:

Title of Integrative Learning Experience:

Project Narrative:
(Clearly state your project goal and how you plan to accomplish that goal. Describe your
proposed final product in detail. Describe how your project integrates skills from two or more
concentration areas. At least 2 paragraphs)

Competencies:
(Fill the below table with competencies your project will engage with; 1 from the MPH
core competencies, 1 of your MPH concentration-specific competencies, and 1
competency from another concentration outside of your own) (Program Competencies |
UAMS Fay W. Boozman College of Public Health)

Core 1:

Concentration:

Non-Concentration:
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Synthesis:
(Identify your final product and describe how it will synthesize your identified competencies.)

ILE Product How Competencies are Synthesized

[Product] [Description - 1 paragraph, may be copied
from project narrative]

Timeline of Project:
(Provide a timeline showing the expected completion dates of the various activities. Schedule at
least 3 committee meetings as part of your proposal.)

Final Portfolio Commitment:
| agree to produce one substantive product and will submit this as part of my ILE final
portfolio. | agree to submit a faculty evaluation by my committee chair with my portfolio.

College of Public Health Honor Code: (verbatim)

| agree to abide by and maintain the guidelines and principles set forth in the UAMS College of Public
Health Honor Code of Academic Integrity in order to preserve and embody high standards of personal
and professional honesty.

Statement of IRB Status: (verbatim)

| have completed the relevant IRB CITI Human Subjects Research training. | have received my CLARA
password and will submit my plan under the direction of my A.P.E. Faculty Advisor. | have also attached
a copy of my Human Subject Research Determination form.

Student’s Signature: Date:
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