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What is the Applied Practice Experience (APE)?

This is the first MPH capstone project 
of two required for the MPH 

program. 

The purpose is to provide students with the 
opportunity to apply the competencies and skills 

acquired in their core and concentration courses in a 
practice setting; dedicating minimum of 200 hours with 

an approved public health site. 



Prerequisites to 

Initiate an APE:  

1. Attend information session.

2. 3.0 cumulative GPA minimum (i.e. be in good academic 

standing).

3. NEW – Different Core course requirements based on 
class cohort:

i. Students enrolled BEFORE Fall 2024: 15 credit 
hours of MPH core courses, including the core 
course in the student’s concentration

ii. Students enrolled IN OR AFTER Fall 2024: 
Completion of or concurrent enrollment in the 
CPH Exam Prep Seminar (PBHL 59931)

i. Students must complete ALL 6 MPH core courses before 
enrolling in the CPH Exam Prep Seminar!

4. 6 hours of concentration core / selective / other required 

courses. Electives can count with ADSA approval.

5. Biology competency exams completed/waived.

Students may request to initiate their APE before meeting 
these requirements with a written request to the Academic 
Standards Committee. A basic template early initiation request  
is available on the website and in the blackboard course.



Registering for the Applied Practice 
Experience is a two-step process: 

Step 1: Submit a registration packet to OSA 
via the COPH Capstone Blackboard 
Organization.

Step 2: Register for the APE Project course 
in Workday (PBHL 59893) once project plan 
has been approved by PHPC/ADSA.



Registration 

Packet 

Registration form

APE Plan – MUST use the template on 
Blackboard

Unofficial transcript – GUS

•Proof of submission of your project plan on CLARA is sufficient to have a 
project approved. Be sure to address ongoing IRB review in project plan!

Human Subjects Determination letter –
CLARA

• Basic Human Subject Protection Training; 

• EITHER Biomedical or Social/Behavioral, depending 
on the nature of your proposed project/worksite.

CITI Training: 



Approved APE Sites

12th Street Health & Wellness Clinic

Arkansas Children’s Hospital

Arkansas Department of Health

Arkansas Cancer Coalition

United Cerebral Palsy 

Harmony Health Clinic

… etc.  

If you wish to work at a site that has not been 

approved, have your proposed preceptor fill out 

a New Site Request form, and then send the 

completed form back to OSA. 

*NEW* - A list of recent sites with preceptor 

contact information is available on the 

Blackboard org. An older master list of sites is 

available on the COPH website, but it lacks 

contact info.



*New* Project/Site Constraints

• Doing a project with 
your current employer 
– Allowed, with 
restrictions:

• APE work must be 
strictly separate from 
your regular work 
duties.

• You cannot double-dip 
your hours; the time 
commitment must be 
in addition to your 
regular role’s 
expectations. 

• Doing a project on 
campus – Sometimes 
Allowable:

• Work must be 
community/outreach-
focused and/or 
directly beneficial to 
an external party.

• Work cannot be the 
duties of a data entry 
clerk or research 
technician; you must 
perform substantive 
public health practice!

• Doing paid work –

Allowable; with 

approval:

• APE is generally 
uncompensated.

• Students may accept 
stipends for their 
projects, with prior 
notification to OSA.

• Students must seek 
approval from 
PHPC/ADSA to 
accept hourly pay.



The Roles of the Preceptor & APE 

Advisor

The Preceptor plays a key role in determining what the student learns and must be approachable, 

competent in mentoring, and interested in the student’s academic career goals. 

Criteria for APE Site Preceptor:

• MPH or equivalent degree plus 3 years professional public health or related experience

or

• Bachelor’s degree with at least 5 years of professional public health or related experience. 

 Students must also select an APE faculty advisor, to help plan the project from an academic 

perspective. This does not have to be the student’s designated faculty advisor! The APE advisor 

will be responsible for grading the project and reporting the grade to the registrar.



Responsibilities of the Preceptor

Meet with students on a 
pre-arranged schedule to 
determine progress

1

Oversee the professional 
growth and development 
of student in task 
accomplishment.

2

Communicate problems 
in placement to student, 
course advisor, and 
public health practice 
coordinator.

3

Provide the students with 
needed resources to 
ensure tasks are 
accomplished.

4

Evaluate student 
strengths and 
weaknesses and provide 
timely feedback.

5



*NEW* A.P.E. Plan outline

You must work with both your faculty advisor and preceptor to build an APE 

plan to submit to the OSA for final approval to initiate the APE project.

Health 
Issue/Problem 
Addressed?

Project 
Description, 
Identify 2+ 
Products

Deliverables & 
Competencies 

Table

Description of 
Service to 

Preceptor Site

Schedule of 
Meetings with 

Preceptor/Faculty 
Advisor (min. 3)

Timeline of 
project

Agreements
Student’s 
signature



*NEW*
Deliverables and 

competencies table –

identify (don’t describe) at 

least two products, and 

then list the 5+ 

competencies they 

collectively address.

An example table is 

included in the new APE 

plan template.





Product 

Ideas:

PowerPoint Presentation

Training Manual

Logic Model

Written Assignment

Communication Material

Health Education Material

Reports

Website/YouTube video/Podcast

Toolkits

Surveys

SAS Coding and Code Book



Human Subjects Research 

Determination & IRB Approval

Submit your completed project plan for 
IRB review through CLARA.

> List yourself as “Primary Investigator”, and your APE faculty advisor 
as “Support Staff”.

> You will receive a Human Subjects Research Determination Letter 
indicating your next steps in 1-2 weeks.

Your project will receive one of the 
following designations:

> Exempt – No further Review

> Non-Exempt, Expedited – Expedited review required                
> a few weeks

> Non-Exempt – Full review required                                                                                             
> varies, potentially 1-2 months

If any level of review is ongoing by the 
registration deadline, just submit proof 
that your plan was submitted on CLARA. 

> Integrate the ongoing IRB review into your APE plan and schedule.

> Once you receive approval documentation, send copies to OSA!

https://research.uams.edu/irb/clara/


Required Signatures

Student Signature Preceptor Signature APE Faculty Advisor 
Signature*

Specialty Track 
Academic Advisor 

Signature**

Public Health Practice 
Coordinator 
Signature***

*Faculty advisor must be COPH faculty in student’s concentration. 

** The Specialty Track Academic Advisor is the designated faculty advisor assigned to you by the college.                

These can be the same person!

*** If unavailable, have the ADSA (Kevin Ryan) sign.



Submission Process 

–

Capstone Blackboard

Registration packets will be submitted over 
Blackboard for Fall 2025. 

A recording of this session, and a copy of the 
slides, will be available on the Blackboard. All 
registration documents/templates and the 
APE/ILE manuals can also be found there. 

A list of recent preceptors, and some pre-
approved projects, is also available on the 
Blackboard.

Content / COPH Capstone Projects (blackboard.com)

https://uams.blackboard.com/ultra/organizations/_42066_1/outline




Registration Submission Deadlines 

For the following 
SPRING semester: 

December 10th

For the following 
SUMMER semester: 

May 10th

For the following 
FALL semester: 

July 10th

Approved registration packets must be received by the Office of Student Affairs no later than 4:30. 

If these dates fall on a weekend, packets are due the following Monday, no later than 4:30. 



Register in Workday:

PBHL 59893:

Applied Practice 

Experience

Instructor: APE 

faculty advisor

3-hour 

credit course

Grade Scale:

Pass/Fail

Pre-requisite to the 

Integrative Learning 

Experience (ILE) 

(second capstone 

project) 

*Students are not completely registered for the APE project until they have enrolled in Workday.*

Once you are Approved:



Submission of APE Portfolio

APE Faculty 
Advisor

Site Preceptor
Office of 

Student Affairs 
(Blackboard)



Project Portfolio

Approved final 
products (2+)  

Signed 
timesheet 

documenting 
200-clock 

hours

Confidential
Student 

Evaluation 
form

Preceptor 
Student 

Evaluation 
Form



Grading Process 

Students must have the following to Pass the APE: 

• Evaluation from A.P.E. Preceptor on student’s 

performance: received an average rating of 

good.

• Passing evaluation from the APE Faculty Advisor 

your A.P.E. portfolio. 

• Signed documentation of minimum 200 clock 

hours worked.



Additional Information

Maximum of 2 consecutive semesters to complete APE (3-credit tuition 
must be paid each attempted semester)  

IPE #6 Requirement: Can be met with the completion of the APE., 

however additional steps are required. Students must register for IPE 

#6 in Workday (UNIV 16000) at the end of their project, complete the 

reflection assignment in the corresponding Blackboard course, and 

then submit a verification form signed by the APE advisor.



Pre-

Approved 

Fall 2025 

Projects:

•PAID - $3,500 stipend upon completion

•Students will be placed in a public or nonprofit health organization, to work on a discrete public health 
project. Students are required to develop an abstract and final report describing their project, and may 
be asked to give a presentation.

•See more information on Blackboard posting

• If interested, contact Cythia Lewis, Associate Dean for Student Recruitment, Alumni Affairs, and 
Outreach - CLLewis3@uams.edu

Region 6 South Central Public Health Training Center

•ADH IDB has proposed several potential projects, including:

•Establishing a Hep C peer support program in Arkansas prisons.

•Evaluation of hospital screening and disease reporting procedures for Hep C labs.

•Supporting community outreach and education staff.

• If interested, contact Hannah Painter, Hepatitis C Program Coordinator - Hannah.Painter@arkansas.gov

ADH Infectious Disease Branch, Hepatitis C

•The TB program has requested students to assist in constructing the state Latent TB Infection screening 
and surveillance system. Students would also assist the Chief TB Epidemiologist in TB cluster 
identification and contact tracing.

• If interested, contact Susan Roys, TB/Hepatitis C/Hansen’s Disease Grants Manager -
Susan.Roys@arkansas.gov

ADH Infectious Disease Branch, Tuberculosis

•Volunteer Engagement has expressed interest in a student designing and collecting patient survey data 
to create a program evaluation/report detailing ways that the hospital could improve patient experience. 
Students would also be asked to work as volunteer patient “wayfinders” to meet their clock hour 
requirements.

•They have expressed openness to other projects; if you have a project in mind that could support 
hospital patient experience and are otherwise interested in hospital volunteering, consider contacting 
Volunteer Engagement with your idea.

• If interested, contact Jennifer Huie, Director of Auxiliary and Volunteer Services (jlhuie@uams.edu)

UAMS Auxiliary and Volunteer Engagement

mailto:CLLewis3@uams.edu
mailto:Hannah.Painter@arkansas.gov
mailto:Susan.Roys@arkansas.gov
mailto:jlhuie@uams.edu


Helpful Links

• Student Experience Projects | 
UAMS Fay W. Boozman College 

of Public Health

• CLARA | UAMS Institutional 
Review Board

• Human Subject Protection 
Training (CITI) | UAMS Office of 

Research Compliance

• Academic Catalog | Office of the 
University Registrar

• UAMS Interprofessional Education

For Assistance, Contact:

Kevin Ryan, JD, MA

Associate Dean for Student Affairs

College of Public Health

Work: 501-526-6673

Email: ryankevinw@uams.edu

Office: Rahn 1238

Stephen Williams, MS

Director of Admissions and 

Student Relations

College of Public Health

Work: 501-526-4264

Email: swilliams9@uams.edu

Office: Rahn 1234

https://publichealth.uams.edu/students/current-students/projects/
https://research.uams.edu/irb/clara/
https://research.uams.edu/research-compliance/compliance-education-program/human-subject-protection-training-citi/
https://registrar.uams.edu/academic-catalog/
https://ipe.uams.edu/

